[image: image1.wmf]Classroom Notes

· Academic day begins at 8:30 am and ends at 3:00 pm. Morning drop-off starts at 7:45 am for Academic day and 7:00 am for Circle. 
· The gates will be locked at 8:30. If a parent arrives at 8:30 or after, they need to drive their child to the office to sign in. 

· You must drop-off or pick-up your child from the Main Office if arriving late or leaving early. 10 tardies is one absence, 18 absences is considered excessive by the Arizona Department of Education. 
· If your child will be absent please call the absentee line- (602) 955-2210 if you have a vacation planned during school days you need to inform Margo O’Neill so the absences can be considered excused. After 10 consecutive unexcused absences students are to be dis-enrolled. 

· Carline pick-up is at 2:55 – 3:30 pm. If you are later than 3:30 pm your child will be walked to the office and you will be charged a late fee. The drop-off, pick-up, and parking is the North parking lot. When leaving the school use the roundabout to exit on 28th street. Do not go into the East staff lot to drop off or exit. 
· Ideally, parents would not pick up their child between 2-2:30 in the office. This is a hectic time for staff to be bringing children to the office and disruptive to the closing procedures. Ideally, student leaving early would leave prior to 2:30. We understand sometimes there is a need to pickup between 2:30-3, but not often preferably.  
Carline Reminders

· Please ask parents to use the carline to pick up their child. No one should park on Meadowbrook (the street between ECC and Elementary) to pick up their child. We have an agreement with the neighborhood that we will not have parents parked there. Carline usually takes about 20 min. If they would prefer to just drive up and get their child rather than wait, they can arrive at 3:15. 

· Please ask parents to use their name tag the entire year AND the whole time they are driving through the carline. We have people that call from the area with the students as a backup. 

· If a child is doing something different than they typically do after school (walking, going to circle, going home with another child) they need a "Ticket to Ride" which should be communicated 24 hours in advance or sent in the communications folder.

· Parents must use the turnaround at the end of the parking lot and exit on 28th street to the right. Please look for students walking across the parking lot crosswalk. They should not exit through the staff lot onto Meadowbrook.

· If your child requires an Epi Pen or inhaler please provide one to store in the classroom. If your child must take medication during the school day, even over-the-counter, please bring it to the office in its original packaging and fill out the required forms for administration with the receptionist.
· A non-disposable water bottle and placemats are needed for snack and lunch each day. Please remember to pack your child a fruit and vegetable daily. No soda or candy allowed. No edible treats on birthdays, if you would like to bring in a non-food item that is okay. 

· The Communication Folder will be your child’s communication vehicle. Please check the designated folder every night and return it to school every morning. 
· Homework (Math & Reading Log) are to be turned in every morning at 8:30. Parents are to initial the reading log and check your child’s math homework and initial daily. If your child is struggling continuously on a specific topic or needs help with question(s) on the homework, please put a note on that specific lesson and you can text or email me to let me know. 
· Please check your e-mail often for classroom and school-wide announcements. E-mail addresses and phone numbers should be updated as needed, if there is a change please notify the Main Office and Lead Teacher. I will be sending out a Newsflash weekly with class updates. 
· Please read the handbook with your children to go over the discipline policy 
and expectations for responsible behavior at school and in the classroom.
· If a child has a disciplinary incident, they will get a warning. Students that have been warned and have another incident will get written up and call the parents. We ask for their support if a child calls. 

· Please help your child follow the dress code as stated in the handbook. 

· Closed-toed shoes must be worn on every Monday and Wednesday for P.E., shorts inseam must be 3.5”, and no spaghetti strap tank-tops, visible under garments or offensive pictures or words. 
· Electronics: We strongly recommend that personal devices, such as phones and iPads be kept at home, but personal laptops may be brought in and used for writing and research with teacher permission. If personal devices are brought to school they need to be turned into the electronic basket at the beginning of the school day. The school is not responsible for lost, stolen, or, damaged electronics. 
· Major fundraiser: Valentine Grams, Pizza Friday, Fun run, Helping Hands, Auction Dinner
· Fundraising/Auction (Athena Moskoyes: amoskoyes@villamontessori.com)
· Pizza Friday: Begins Friday, September 1st. More information on chosen pizza place will be given by next Friday.
· Parent/Teacher Conferences will take place September 22th and 29th  (Goal Setting Conference), January 12th and 19th , and an OPTIONAL end of the year conference May 3rd  and May 10th (Student Progress Reports will be sent home).
· The walking gate is for students walking to the middle school for pickup because they have a sibling there or because they live in the neighborhood. 
Overnight Trip

This year we will be going to Astro Camp for our overnight. This trip will either  be May 8th-10th or May 13th- 15th. There is limited space available for being a chaperone. If you’d like to be considered, please let me know in December and all Volunteer requirements will need to be in place before the lottery drawing that will take place in January.
Volunteer Information
· Please find the parent volunteer explanation attached. Please review it carefully. Parents can access the needed documents in the "Green Parent Box" at the bottom of the website. E2 Have anyone that thinks they want to chaperone do their background check NOW. Those that do not have it in time for the overnight will not be permitted to attend.
· https://www.villamontessori.com/apps/pages/index.jsp?uREC_ID=178881&type=d&pREC_ID=399989
If you filled out a form last year you can sign the renewal cover sheet if you info has not changed. All volunteer paperwork is to go to the main office. 
· Volunteers are used on an as needed basis and should check-in to the office and get a visitor badge.

· The walking gate is for students walking to the middle school for pickup because they have a sibling there or because they live in the neighborhood. 
Class Work Expectations

· Your child will be given a weekly Big Picture of work they need to complete by Friday. They should set a daily goal to try to complete 3-4daily. Any student who falls behind, is feeling overwhelmed or doesn’t complete their weekly work can voluntarily or may be asked to take work home to complete, in order to avoid falling behind. 

· This year the students will have a long-term project focused on Great Lives. The packet for this project will be handed out in late November and the due date will be late April. The Great Lives Fair will take place the week of March 4th. I will let you know the specific day once it is chosen. 
